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Notary Experience

Step 1:
4 eNotarylog
To log into the eNotaryLog

platform go to:
https://dashboard.enotarylog.com /portal Sign in

gn in to your organization

You will enter in your email address, use
lowercase letters. Then click SUBMIT. | ERter YourPassward

@mailinator.com
Enter your password for US Bank to contl

Next enter in your Password and click [ e EIESRrSSIchos

Continue.
@ Login to your organization @mailinator.com
You will be emailed an authentication code. . '
asSWor . ¥
Enter it in the box provided and click - Verify Your Identity
COl'ltinue, Forgot password? We've sent an email with your code to

_ @mall ’’’’’’’’’
Enter the code
-

Didn't receive an email? Resend

Step 2: @emmmg" Dashboard ]
After login you will be on the Dashboard. -
On the left-hand edge is your toolbar. Select
Notarization, then select Orders from the
drop-down menu.

12:41 pm 141 pm 2:41 pm 341 pm

Step 3: & eNotaryLog
On the Orders page, to create a notary W - ™ .

session, click the New Notarization link
in the upper right-hand corner.
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Notary Experience

Step 4:

New Session creation is a step-by-step process.

1. New Notarization is already chosen for you.
2. Assign Notary. In the pull-down menu choose

Specific Notary. A list of notaries will appear. Choose
the notary that will be assigned to conduct the session.

3. Real Estate Transaction. Skip this step.

4. Signers. Click the Add Primary Signer link.
The Add Signer box will open. Type in the
first name, last name, email address, and
phone number of the signer.

Under Identity Verification is defaulted to Identification
Services. You may choose Personally Known if the signer

is known to you.

Then click the SUBMIT link.

5. Follow the same steps to add any additional signers or witnesses.

6. Schedule the Session?
Choose the date and time for the session.

7. Set An Expiration Date & Time? Optional.

8. Set Tagging Preferences if you are assigning the

tagging of documents to another user in your
organization, choose Yes.

eNotaryLog Confidential

New Session

Q) NotimtionType

4 New Session
© Notarization Type ¥

pos. | #emote Online Notarization

4 Assign Notary

Assign To Salect Notary
specific Notary Test Notary

O b=t
o Real Estate Transaction
| No

Q@ s~

4dd a Signer

First Name*®
Jane

Middle Name

Last Name®
Doe
Address
100 Main St

Address 2

jane.1.doe.123@yopmail.com
Phone*

(535) 555-5555

Identity Verification

city State or Territory

o Schedule This Session?

Yes (I Do Want To Schedule This Session)

8 Choose a date and time to schedule February 2, 2023 3:00 PM

February 2023
Su Mo Tu We Th Fr
° Set An Expiration Date & Time?
a8:
No (I Do Not Want To Set An Expiration Date & Time For Thi s 7 s e
7

122 13 14 15 18 17
o Set Tagging Preferences

NO Tagging Queue Needed

19 20 21 22 23 24 2
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Notary Experience

9. Upload documents. Drag and drop or browse
and select all documents for notarization.

Let’s Get This Document Ready

Each document will appear on screen,
one-by-one, and will be ‘tagged’ with the
necessary signer’s signature /initials, dates, and
required notary tags including signature and
official stamp/seal tag.

In the ‘tagging room’ the top toolbar has sizing and

Q5 @

) €« ~ 4 | > ThisPC > Desktop > Traininglnfo > semple docs > New Samples v b
Organize v New folder
Notary TestSam A Name = Status Date modified Type Size
sampledoce £ affidavit_of_forged_signature_1_page © 6/1/2023 430 PM Adobe Acrobat D... 255K8
Signatures and I £ Affidavit_Test Signer (o} Adobe Acrobat D... 256 K8
L & ol 1 97
(7] | & hetrie- it £ DEMO_POA ] Adobe Acrobat D. 97k8
] £ MED AUTH ) Adobe Acrobat D 100K8
Attachments B o
£ Senvicing-Disclosure ) Adobe Acrobat D, 56K8
| Desktop
O Eoocumens v

File name: *Affidavit_Test_Signer” “affidavit_of forged_signature_1 _page"

Open

Search New Samples

| |Adobe Acrobat Document

o @

Cancel

viewing options on the left-hand side and your tagging

tools on the right-hand side.

The tags you will need are found in the Participant Tools

and Notary Tools.

Participant Tools

Let's Get This Document Ready!

TSN A ... IS——
rpiabices

Jane A Doe, Collateral Release Specialist

otary__ a Notary Public of the foregoing County and State, do hereby certify that on_Ecbuary___ 20d
__Jane A Doe Specialist,

—Test Notary , Notary Public
My commission expires on 202

OWNER: Deliver your Certificate of Title and this lien release to your local vehicle titling agency and you will be issued a clear Title. If
You need further assistance, please call your local titling agency.

This Notarization was conducted using audio video technology provided by eNotaryLog, LLC

CAT2116S Ry, £ 52022
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@30 N

Let's Get This Document Ready!

Sancing Comumants

—_—

)+ R |

Fit to width
Fitto page

10%

100%
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150%

200%

400%
300%
1600%
6400%

Marquee Zoom

Notary Tools

R Let's Get This Document Ready!

q‘maogan@wei‘m
1 CERTIFY UNDER PENALTY OF PERJURY IN THE SECOND DEGREE THAT THE ABOVE FACTS ARE TRUE AND CORRECT TO THE BEST OF

MY KNOWLEDGE

weAD ’
| CUSKIERE O 50N
Jane A Doe, Collateral Release Specialist

1, _Test Not; . 20d.
20.“ "3 T

going instrument,

, 3 Notary Public of the foregoing County and State, do hereby certify that on _February
A Doe the Collateral pe due execution of

_TestNotary ___NotaryPublc
My commission expires on __ 06062023

OWNER: Deliver your Certificate of Title and this ien release to your local vehicle titling agency and you will be issued a clear Title. If
you need further assistance, please call your local titling agency.

This Notarization was conducted using audio‘video technology provided by eNotaryLog, LLC

CAT21I164S Rev. 85202

Loan Lien Release Statement 2.5
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Notary Experience

Document tags should appear as shown below. Once each

document is tagged, click the NEXT link in the bottom
right-hand corner.

I CERTIFY UNDER PENALTY OF PERJURY IN THE SECOND DEGREE THAT THE ABOVE FACTS ARE TRUE AND CORRECT TO THE BEST OF
MY KNOWLEDGE.

JaneADoe
CUCKHERE T0 SIGN

Jane A Doe, Collateral Release Specialist

1 Test Notary__ a Notary Pulic o thefoegoing County and Sate, o hereby cert that on 2nd
2023, Jane. ‘A Doe _ the Collateral Release Specialist, acknowledged the due execution ollhnloregomg instrument
ety
GUCKHERE TOSIGN ’ —
Test Nota , Notary Public — I
Mymmmlmon expires on __06/06/2023 -

OWNER: Deliver your Certificate of Title and this lien release to your local vehicle titling agency and you wil be issued a clear Title. If
You need further assistance, please call your local ttling agency.

This Notarization was conducted using audio/video technology provided by eNotaryLog, LLC

CAT21331645 Rev. 8.5.2022

Loan Lien Release Statement_2.pdf

Ses

Session Instructions

. “\5 Let's Get This Document Ready!
0 @000 eJAOOR FEB N

When the final document is tagged, click the SAVE link in
the bottom right-hand corner.

“e . Let's Get This Document Ready!

-0 @000 @eJd0O0R @R &
Madisonville State Bank tka First Community Bank of Taos, NM. oy

1 CERTIFY UNDER PENALTY OF PERIURY IN THE SECOND DEGREE THAT THE ABOVE FACTS ARE TRUE AND CORRECT TO THE BEST OF
MY KNOWLEDGE.

sveADos
GUCKIERE TOSIGN

Jane A Doe, Collateral Release Specialist

1, TestNotary _, a Notary Public of the foregoing County and State, do hereby certify that on_December 19
2022, __Jane ADoe the Collateral Release Specialist, acknowledged the due execution of the foregoing instrument

oy

cuoxieac Toson —

Test Notary , Notary Public — 1
My commission expires on _ 06062023

OWNER: Deliver your Certificate of Title and this lien release to your local vehicle titiing agency and you will be issued a clear Title. If
you need further assistance, please call your local titling agency.

This Notarization was conducted using audio/video technology provided by eNotaryLog, LLC

CAT21331645 Rev. 8.5.2022

Lien_Release_Statement_lohn_Dutton.pdf

Session Instructions

10. Additional Email Notification. This step is
optional and can be skipped. If you enter an
email into this step, click enter. The email recipient
will receive an email with the status of the notary
session. ie. The notary session has been created or
The notary session has been completed.

11.  Organization Billing Code. This step is optional and
can be skipped. If data is entered into this field, it
will be displayed on the monthly billing summary.

Final step will be to either SAVE AS DRAFT to be
edited later or SUBMIT the notary session.

If you save as a Draft the signers will not receive

an email invite for the session. Invites to signers and
witnesses are sent once the session is Submitted.

eNotaryLog Confidential

fooronenezs ﬁ“

oovoxencs T ‘“

Q Additional Email Notification

Type in a new email and press enter

testemailperson@yopmail.com €3

Q Organization Billing Code (©)

) ETTE D 4
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Notary Experience

Step 5: Documents
’ W Deofis X Pending  Completed Canceled My ons: Search,
Once you submit your session it will appear ~ ™
in the Pending folder on the Orders page. o T e
sohn it RN Organ = m
& eNotaryLog
£ NOTARY DASHBOARD

Step 6:

In the toolbar, select the Notary Queue.

The session will appear in the My Queue

Toesdey 08/15/a0a5 308m  NotSer Ron e -,2‘

section. You can join the session early
through the MORE button or you can B R e R— e
wait until the signer appears in the Waiting =3
Room on the Notary Dashboard.
General Queve Seaidh e
View PDF
SR Shoa P uos n | Unassign
Cancel
Tuesday, 06/13/2023, 1:30 pm Not Set Test Notary RO? *ABC122 1
Thursday, 06/15/2023, 10:00 am Not Set Test Notary RON *ABC123 HM.——-V

NOTARY DASHBOARD

Step 7:
Joining the notary session.

When the signer has clicked the continue
button in their session invite email, they
will appear in the Notary Dashboard as

=

In Progress. e
Jane Doe Tuesday, 06/13/2023, 130 pm m

NOTARY DASHBOARD
When the signer has completed all equipment Q- Q- Q-
tests, has accepted all terms and conditions,
privacy policies and eSign consents, and then
clicks the READY link, the signer will then
appear in the Waiting Room. — et
The notary can then click the JOIN link in the vy a3 30m
Waiting Room on the Notary Dashboard.

eNotaryLog Confidential
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Step 8:

After you click Join the first step is to select the
county in which you are currently sitting in during
the notary session.

Which county are you in?

Notary Journal W0 Start Session Notify Participants = Transfer Room
@ Notary Public FSEERFFL a L
B Ve AFFIDAVIT_JOHN DUTTON.20F -

Step 9: S —

Select the Notary Journal on the toolbar.

AFFIDAVIT OF FORGED SIGNATURE

Notary J |
In the Notary Journal, please notate the notary Hiak e

SeSSiOn deSCI‘iption and the NOtarization Fee‘ Notary Session Description * Session Type Notarization Fee ‘

Signing Loan Releases with Jane A Remote Online Notarization v $ o.c0

Once all notations are made, click the SAVE AND CLOSE Doe e TR
link in the bottom left-hand corner of the Notary S e
Journal screen.

Loan Lien Release Statement_2.pc Vv

NONE v
Vi

ADD SIGNER ADD WITNESS VIEW NOTES TERMINATE SESSION

Primary Signer
Jane Doe - janedoe@mailinator.com
Send Pin ©

KBA: Not Reguired @
Credential Analysis: Not Required &@

SAVE AND CLOSE -

B Notary journal | @0 StartSession A Notlfy Participants | =% Transfer Room

Q Notary Public  Seate of FL
B virsasuss AFFIDAV IT_IOHN DUTTON.FDF -

Step 10:
You are now ready to begin your notary session.
Click the Start Session link on the toolbar.

JANE DOE

You will be prompted to confirm that you are AFFIDAVIT OF FORGED SIGNATURE

ready to start your session. Choose the
START SESSION link.

Let's Get Ready!

STARTSESSION

eNotaryLog Confidential
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Step 11

Your signer will now be prompted to join the session. Once the signer joins, the audio and video recording will automatically
start. You will be able to see and hear each other. You will conduct the notary session in a manner that meets all legal
requirements for a Remote Online Notary (RON) session per your state law.

When you are ready for the signer to view the documents click the Signer Page Lock checkmark located in the upper right-hand
corner of the Notary Session toolbar.

When you are ready for the signer to begin signing the documents, select the signer in the Select Active Signer box located in
the upper right-hand corner of the Notary Session toolbar to the right of the Signer Page Lock. l 1

. Notary journal | #gW Stop Session | M Notify Participants 3= Transfer Room
Q Notary Public  State of FL a 7

1 HH125456 AFFIDAVIT_JOHN DUTTON.PDF ~ Signer Page Lock Select Active Signer ¥

o WfJe o w +- B ve “3IH ARGS &I
AFFIDAVIT OF FORGED SIGNATURE
STATE OF TEXAS
TEST NOTARY COUNTY OF
BEFORE ME,
1000 N Main sz' Tamna F 33618
Address. cy State Zip Code

Kacwn 1o me 1o be the person whose signsturs sppsers beiow 2ad wha, 2Rar having been by me
duly sworn, didupon ____HiS .

(His or Her)
“, ___lohn Dutton did not endarse, sign nor suthorize amyone to

odose  or  sign  check  number sTHI dmm on
JANE DOE _huviaez i the amount of § 147301, payable
o laneDoe _ wes e 2 - G
=T
oo | OO
1 further S 1% & forgery and that | have no
‘economic benefit from the check.™ = Doe
KR TO N

SUBSCRIBED AND SWORN to before me, the undersigned suthorly on this 151 day of

Once you select the signer, they will enter in their unique PIN number and begin the signing process. They will double-click
their signature tag and draw or type their signature. This will only need to be done once. All additional signatures are double-
clicked by the signer.

After the signer signs, the notary can execute their signature tag and then the notary seal tag to execute their notarization of the
document. Note: The notaries signature and seal /stamp are stored online in the notary’s online profile.

Step 12:

After notarizing the document, you will need to select the next document to notarize. To do so, click the Next Document button
at the bottom of the page. Repeat this process until all documents are signed and notarized. Then click the COMPLETE button.

Thank you,

Collateral Release

CAT-19385834 Rev. 3262023

PREVIOUS DOCUMENT COMPLETE

eNotaryLog Confidential Page | 7
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Step 13: Lo e ‘ Cormm N —
o afe o wr +- B ve “WIB ARMNS &I
Once all documents are signed and notarized, -
you will end the notary session by clicking the e
COMPLETE link at the bottom right-hand corner
of the screen. -
€

You will be asked to confirm that you wish to
complete the notary session. Select Yes.

The session documents will be downloaded, encrypted,
and made tamper evident. The audio/video recording
will download into an mp4 format.

Session Ending

E——

Step 14:

4 eNotarylog
You will be directed back to the Notary Dashboard. N NOTARY DASHBOARD
You will select Notarization, then Orders in the ’
left-hand toolbar.

Participants

Step 15:
Next select the Completed tab. Your A — ‘ T
completed sessions should be on the top ¥7" .. . Ll o oo

of the list. Select the VIEW link on the
right-hand edge of the session row to

access your Completed and Notarized
documents.

eNotaryLog Confidential Page | 8
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Step 16: ‘

You will be provided a summary of the notary session. sy

Signers Information
Status Completed

JANE DO | pavisy siones
Janedoe@mailinator.com

Select the Downloads tab on the toolbar. The chose the link e —_—
Download Completed PDF Document. oo o w

Date Sent 02/02/2023 05111 PM

Uplosded: No

Sender

< Document Retrieval Auto Loan Department

Download Completed PDF Document I:g: Download Notary Session Video

N Gopusor
Notary Commission State wi
Room SID. RM1beda19538b15539958985fddesdsfa

A zip folder will appear on your screen. Open the ecorina 10 St
folder to retrieve all notarized documents and the
Completion Certificate.

sl Extract = o X
Home  Share  View  Compressed Folder Tools - @
A ]« Dow... > 421€3279-€541-4762-bd03-0cTe57a02aT6... vio|| e h 42163279-e541 o pleted
A Name Type Compressed size Password prot... ~ Size
# Quick access =
£ Completion_Cert Adobe Acrobat Document 44KB No
1 Desktop @ & Completion.
£ esign_policy_consent Adobe Acrobat Document 20KB No
¥ Downloads * = f
£ Loan_Lien_Release_Statement 2 Adobe Acrobat Document 482KB No
8 Documents # £ Loan_Lien_Release_Statement_John_Dutton Adobe Acrobat Document 496K8 No
& Pictures -
CSM Accounts Vo< >
ditems =

The Completion Certificate provides details about L

Bookmarks x

the completed session including session ID, sending @8
. . . . R COMPLETION CERTIFICATE
organization ID, session date, signer name, IP address,

@

COMPLETION CERTIFICATE

Session Information

R oo

signature adopted and all session transaction history. swougiy EE PR
Jane Doe Participant: 1
= S | e

1P Address: 76.183.181.8

Document Information

Document 1D Completion Date | Participant | Action

202302:02 1 USER_T_AND_C_AGREED
21:22:52.641 UTC

2023.02.02 o NOTARY_SET_NOTARIZATION_FEE
21:28:21.891 UTC

20230202 0 NOTARY_STARTED_ROOM SESSION
21:20:59.539 UTC

® s - S

The completed documents, when opened in —
Adobe will indicate in the Signature Panel e
bar that the session is Certified by the notary s - - e
through their digital certificate. fl“"""‘“‘“"’”ﬁm...":;ﬂ T
All signatures, signer and notary, and the b hmﬁzm
notary stamp will be present on all notarized b

it b e Dre

Signed

documents.
'SUBSCRIBED AND SWORN to before me, the undersigned authority on this 13 day of

dune m . m

NOTARY PUELIC IN ANDFOR
Hillborough CouNTY, TEXas

Commission Expies:
061082023

Document [D: 28916265-3a5e-4984-tec-10aa5 1264390
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